Rule 1.2
FI LI NG OF PAPERS DI SCOVERY AND DI SCLOSURE NOTI CES:;
ASS| GNMENT OF CASES: RELATED CASES AND CONSOLI DATI ON:;
ClVIL RI CO CASES

' | , A "Notice of Service" of

rot+ons— disclosures and di scovery requests and responses

listed in Rule 5(d) of the Federal Rules of Civil Procedure

must be filed within a reasonable tinme after service of such
papers.

* % %

(c) Assignnment of Crimnal Cases. Wthin each division,
the crimnal cases, when filed, shall be assigned equally
anong the District Judges of the division by the Clerk (or by



a deputy designated by the Clerk) by automated random

sel ection and in a manner so that neither the Clerk nor any
parties or their attorneys shall be able to make a deliberate
choice of a particular Judge for a particular case. The cases
so assigned shall remain with the Judge to whom assi gned

unl ess otherwi se ordered by the Court. W¢th the exception of

def ense counsel, any officer of the court who determ nes that

a new charge has been filed against a defendant who i s under

federal court supervision shall imediately notify the

presi di ng judge before whomthe new case i s pending.

Where a defendant is charged with a new crine and is
currently on supervised release, the new case which is pending
or subsequently filed shall be assigned to the District Judge
presi ding over the revocation proceedi ng. However, if the
Judge assigned the revocation proceeding is a Senior District
Judge, unl ess otherw se ordered by that Judge, both matters
shall be assigned to a District Judge drawn by autonmated random

sel ecti on.



Rule 1.3
CUSTODY AND DI SPOSI TI ON OF EXHI BI TS AND SEALED DOCUMENTS

* k%

(d) Seal ed Docunents - Generally. Unl ess ot herw se

ordered by the Court., any seal ed docunent, paper, case file or

thing in any action where final judgnent or final disposition

occurred in 1990 or thereafter, will be subject to the custody

and di sposition processes according to (e) or (f)., below, as

applicabl e.

(e) Sealed Docunents - Actions in Wiich No Trial

Commenced. Unl ess otherwi se ordered by the Court, any

docunent, paper, case file or thing filed under seal in any

action for which no trial comenced shall be eliqgible for

destruction no |less than 23 vears fromthe date of entry of

final judgnent or final disposition. The seal will be vacated

w thout further action by the Court at the tine of destruction.

(f) Sealed docunents - Actions in Wiich the Case WAs

Term nated During or After Trial. Unl ess ot herwi se ordered by

the Court., any docunent., paper, case file or thing filed under

seal in any action for which a trial comenced shall be

unseal ed wi thout further action by the Court 23 vears fromthe

date of entry of final judgnent or final disposition, and wil|

remain stored as a permanent record. This rule further applies

to all cases consolidated pursuant to Rule 65(a). Federal Rul es

of Civil Procedure.

The following types of cases will be exenpt fromthis
practice:
C Sexual abuse cases filed pursuant to 18 U.S.C. §
3509.

C Juvenil e cases., unless the record has been expunged.




Rule 1.4
CONDUCT | N COURTROOM AND ENVI RONS

* k%

(b) Environs Defined. Environs as used in this Rule

means the Sandra Day O Connor United States Courthouse in

Phoeni x including the entire building, parking |ot and
curtilage up to the edge of, but not including, the sidewalk;
the—ft+oors—of thebuitdingoceupted—bytheY-—S- Bankruptey
Cotrt—+n—Phoentx; theJares—A—Watsh—Cotrthouse—ant—Y-—S—Cotrt
Buttding—#2 the Evo A. Deconcini_ United States Courthouse in

Tucson including the entire building, parking |ot and

curtilage; the second floor, basenment and that portion of the
third floor occupied by the U—S—Probat+ren—oHHi+ece U.__S.
District Court in the United States Courthouse in Prescott; the
entire first floor and that portion of the second floor

occupied by the U S. District Court and U. S. Pretrial Services
in the AWD Professional Building, Flagstaff; the entire United
States Courthouse in Yuma. |In addition to the foregoing,
environs as used in this Rule also neans any ot her buil ding,
parking lot, and curtilage up to the edge of, but not including
the sidewal k, of any United States Courthouse which is placed

in use after the adoption of this Rule.

* k%

(f) Hand—heldDbretating Conputers; Cellular Phones; O her
Equi pnent. Wth the prior perm ssion of the Court, counsel nmay

bring into Court an unobtrusive hand-held dictating machine for
use in dictating notes or rem nders during trial. It is not to
be used to record any part of the proceedi ngs. Lap-top

computers may be used in the courtroom providing they emt no

sound, and are not disruptive to the proceedings. Cel | ul ar

phones are prohibited fromuse in the courtroom Any devi ce

which emits sound disruptive to the proceedi ngs nust be turned

off or set on silent npde.




Rule 1.5
ATTORNEYS

* k%

(b) Practice in this Court. Except as herein otherw se
provi ded, only nmenbers of the bar of this Court shall practice

in this District.

* *x *

(4) Certified Students. Students certified to

practice under Rule +3%5 1.14 of these Rules may practice in
this District as provided in that Rule.

* k%




Rule 1.7
APPEARANCE BY ATTORNEY OR PARTY: NAME AND ADDRESS
CHANGES: CONTROL OF CAUSE

* % %

(d) Changes of Nane, Affiliation, Address. Any attorney

or _unrepresented party in an action pending in this District

must file and serve a witten notice advising if he or she has

a change in nane or address, or nane, firmnane or address if

an _attorney. The attorney's State Bar Attorney nunber nust

appear on such notification. The notice nust be filed ten (10)

days before the nove becones effective, and include all case

nunbers of all pending matters in which the unrepresented party

or the attorney has appeared.
teh(e) Ex Parte Presentations; Duty to Court. All

applications to a District Judge or Magistrate Judge of this

Court for ex parte orders shall be made by an attorney of this
Court or by an individual on that individual's own behalf. 1In
the event that any ex parte matter or default proceedi ng has
been presented to any District Judge, Magistrate Judge or
judicial officer and the requested relief is denied for any
reason, such matter shall not be presented to any other
District Judge or Magistrate Judge or judicial officer wthout
making a full disclosure of the prior presentation. Counsel
shoul d be governed by the provisions of ER 3.3 of the Rul es of
Prof essi onal Conduct, Rule 42, Rules of the Suprene Court of
Arizona. For a failure to conply with the provisions of this
Rul e, the order or judgnment made on such subsequent
applications nmay be vacated at any time as a fraud upon the
Court.

ter(f) Crimnal Cases. No attorney, unless specifically
appoi nted by the Court, shall be considered by the Court as the
attorney of record for a defendant within a crimnal case until
after that attorney shall have filed with the Clerk a witten

appearance, giving the nane and address of both the attorney



and the client. A copy of the witten appearance shall be
served upon the United States Attorney.

Rule 1.8
COURT CALENDAR €oNFH-EFS MANAGEMENT

(a) Non-Trial Additions/Deletions to Calendars By Counsel

or _Unrepresented Parties. Any additions or deletions to the

Court calendars other than for trials shall require 48 hours

notice unless otherwi se directed or schedul ed by the Court.
(ab) Notice te—the—Ceurt of Conflict. Upon |earning of a

scheduling conflict between different courts within the

District of Arizona, or between the United States District
Court and the Arizona State Courts, counsel has a duty to
pronmptly notify the Judges involved in order that the conflict

may be resolved. Such notice shall be in witing, with a copy

provided to all counsel and conflicted courts.

(bc) Inter-Division Conflicts. Conflicts in scheduling
bet ween di visions of this Court may be governed by local rule
or general order.

(ed) Resolution of Conflicts. Upon being advised of a
scheduling conflict, the Judges involved shall, if necessary,
confer personally or by telephone in an effort to resolve the
conflict. Mhile neither the United States District Court nor
any Arizona Court has priority in scheduling, the follow ng
factors should be considered in resolving the conflict:

(1) The nature of the cases as civil or crimnal,
and the presence of any speedy trial problens;

(2) the length, urgency, or relative inportance of
the matters;

(3) a case which involves out-of-town wtnesses,
parties or counsel;

(4) the age of the cases;

(5) the matter which was set first;

(6) any priority granted by rule or statute;



(7) any other pertinent factor.

* k%



Rule 1.9
FORMS OF PAPERS - CIVIL AND CRI M NAL
(a) Title Page. The follow ng information shall be
stated upon the first page of every docunent and may be
presented for filing single-spaced=
*x

(c) Pleadings and O her Papers.

(1) All pleadings and other papers shall be
subm tted on ungl azed paper 8 %% inches by 11 inches and shal
be signed as provided in Rule 11 of the Federal Rules of Civil
Procedure. Docunents intended for filing shall be presented to
the Clerk's Office without being folded or rolled and shall be
kept in flat files. The body of all documents shall be typed
doubl e- spaced and shall not exceed 28 |lines per page; they
shal | not be single-spaced except for footnotes and indented
guotations. All pleadings, notions and other original papers
filed with the Clerk shall be in a fixed-pitch type size no
smal l er than ten (10) pitch (10 letters per inch) or in a
proportional font size no smaller than 13 point. The left
margi n shall not be less than 1 % inches and the right margin

shall not be less than Y2inch. All docunents presented for

filing shall be stapled in the upper |eft-hand corner.

Docunents which are too large for stapling should be bound with

a metal prong fastener at the top, center of the docunent.

Docunments filed by incarcerated persons are exenpt fromthe

stapling and fastening reqguirenments.

(2) In civil cases when a party requests specific

relief, except for dism ssal or summary judgnment pursuant to

Federal Rules of Civil Procedure 12(b) or 56, the party nust

| odge with the Clerk a separate proposed order

(23) Proposed orders prepared for the signature of a
United States District Judge or a Magistrate Judge witt+ nust be
prepared on a separate docunent containing the heading data
requi red by subparagraphs (a)(2) and (3) above as appropriate,



and shatt+ nust not be included as an integral part of
stipul ations, notions, or other pleadings. The proposed order

must not contain any information identifying the party

submi tting the order. The follow ng uniform signature block

wr+ nust be contained in the proposed order as indicated
bel ow— (Magi strate Judges wottd should be adapted
accordi ngly—-)

DATED t hi s day of , 1920

(Judge' s Nane)
United States District Judge

* *x *

(h) Corporate Disclosure Statenent. The di scl osure

statenment required by Rule 7.1 of the Federal Rules of Civil
Procedure and Rules 12(a)(1) and (2) of the Federal Rul es of
Crimnal Procedure nmust be nmade on a form provided by the derk

and nust be supplenented if new information i s obtained.




*A sanple formis provided in Appendi x C.




Rule 1.10
MOTI ONS - CIVIL AND CRI M NAL*
* %k
(n) Motions/ Requests for Extension of Tine.

(1) The time prescribed for the doing of any act may
be enlarged by the Court. Such order nust be made before the
expiration of the time prescribed, except by notion where the
failure to act was the result of excusable neglect. It shal
be the duty of the party noving for an extension of tine,
whet her by notion or stipulation, to disclose the existence of
all previous extensions which have been granted concerning the
matter for which an extension is sought. |Inmmediately below the
title of such notion or stipulation, there shall also be
included a statenment indicating whether it is the first,
second, third, etc. requested extension, i.e.: "STIPULATION FOR
EXTENSI ON OF TI ME TO ANSWER ( Second Request)."

(2) Except in all civil actions in which a party is

an _unrepresented prisoner, it is the duty of the npbving party

to state the position of each other party in all motions for

extension of tine. |f the moving party's efforts to determ ne

the position of any other party are unsuccessful, a statenent

to that effect must be included in the npotion.

* k%

(p) Mtions for Reconsideration. Netwrthstanting—the

o o I _10(f) . : o .
otr—etart+Hecat+on—shatt—be—set—For—heartng— NoO response to a

moti on for reconsideration or clarification and no reply to the

response shall be filed unless ordered by the Court. +H—the

o et I : : g on-
I : s bet i et I
opposthg—cothset—to—respond-

(dq) Motions for Leave to Amend.

(1) Form Attachnments. A party who npves for | eave




to anend a pleading nust attach a copy of the proposed anended

pl eadi ng as an exhibit to the notion.

(2) Lodging of Original Proposed Amendnents. A party

who nmoves for | eave to anmend a pl eading., or who otherw se seeks

to anmend a pl eading by | eave of court including by stipulation

and order., nust | odge with the Cerk of Court an original of

the proposed anended pl eadi ng. The original must not be

physically attached or made an exhibit to a notion to anend, a

stipulation to anend, or any other pleading and nust contain

the original signature of the attorney or unrepresented party

proposi ng the amendnent. The anended pleading is not to

incorporate by reference any part of the preceding pl eading,

i ncludi ng exhibits.

(3) Effective Date of Filing Anendnents; Service.

The entry of the order granting | eave to anend the pl eadi ng

constitutes the filing date of the amended pl eadi ng and the

Clerk of Court shall file the | odged pl eadi ng once the order is

ent er ed. The filing date of the anended pl eadi ng al ways

constitutes the act fromwhich the tine for service beqgins to

run. Unl ess otherwi se ordered by the Court, or when the

anendnment adds a new party., the party who anended shall serve

t he anended pleading within ten (10) days of the filing date of

such pleading and file a certificate of service.




Rule 1.16
ASSI GNVENT OF MATTERS TO MAG STRATE JUDGES

(a) Crimnal Cases. Al'l m sdeneanor cases filed by

i ndictnment or information shall be assigned to a full-tine

Magi strate Judge by—attormated—r+andomseteetion- who shal
proceed in accordance with 18 U S.C. 83401 and the Rule of

Procedure for the Trial of M sdeneanors Before United States

Magi strate Judges. M sdeneanor cases filed by indictnment or

information shall be assigned to a full-tine Magistrate Judge

by aut onated random sel ection, with the exception of cases

brought before the full-tinme Magi strate Judges sitting in

Fl agstaff and in Yuma, which shall be directly assigned. Al |

ot her m sdemeanors, except petty offense cases processed by the
Central Violations Bureau, shall be assigned to any Magi strate
Judge designated by those rules to try m sdeneanors. Any

Magi strate Judge may act in the absence or unavailability of

t he assigned Magistrate Judge. |If the defendant does not waive
trial, judgnment, and sentencing before a District Judge of the
District Court and does not consent to those proceedi ng before
the Magi strate Judge, the case shall be pronptly referred to
the Clerk of Court for assignment to a District Judge and the
def endant shall be directed to appear before the assigned

District Judge.



Rule 1.17
UNI TED STATES MAG STRATE JUDGES
* %k
(d) O her Duties. Subject to the Constitution and
| aws of the United States, the full-time Magistrate Judges in
the District of Arizona shall performthe follow ng duties:
* %k
(7) Conduct all batt+—+eview detention hearings and
hearings to amend, nodify or revoke conditions of release under
the Bail and Reform Act 1984, other than bart+—+eview heari ngs
after—the—convictronof—adefendant in felony cases after a
finding of guilt and prior to inposition of sentence, or after

a finding of gquilt and sentence of inprisonnent.

Not wi t hst andi ng this provision, all full-tinm Muagistrate Judges

in this district are specifically authorized to conduct

detenti on hearings on all eged probati on and supervi sed rel ease

violations and in all instances of alleged violation of pre-

sentence rel ease conditions, unless the assigned District Judge

directs otherw se.

* k%

(32) Hold hearings and issue orders or reports and
recommendati ons as—fay—be as may be appropriate in connection
wi t h garni shnent proceedings.

(33) Conduct felony quilty plea proceedi ngs pursuant

to Rule 11, Federal Rules of Crimnal Procedure upon referral

of such proceedings by a District Judge with the consent of the

parties, or upon the filing of an infornmation prior to

assignnent of a District Judge after waiver of indictnment in

open court before a Magistrate Judge in conpliance with Rule

7(b)., Federal Rules of Crimnal Procedure, with the consent of

the parties. The Maqgi strate Judge shall mke findings with

respect to the voluntariness of the plea and the defendant's

under st andi ng of other matters as required by Rule 11(b),

Federal Rules of Crimnal Procedure, the presence of a factual




basis for the plea, and shall make a recommendati on whet her the

guilty plea should be accepted by the District Judge.

* k% %

(33 35) Perform such ether additional duties as are
not inconsistent with the Constitution and |laws of the United

States as may be assigned by the Court pursuant to 28 U. S.C
8636(b) .



Rule 2.5
| NTERROGATORI ES AND REQUESTS
FOR ADM SSI ONS

(21) The propoundi ng party shall prepare

interrogatories and requests for adm ssion so that the
respondi ng party can provide his or her response in an adequate
bl ank space.

(32) The respondi ng party shall conplete all copies
of the set served upon himor her, attach a verification and
certificate of mailing, and serve one (1) ef—stuch—sets copy of
the set upon each separate counsel representation in the
action.

(43) All responses to interrogatories and requests
for adm ssion which are not conpleted in accordance wth
subparagraphs (1), and (2);—ant—3) above, shall restate the
interrogatory or request for adm ssion immedi ately before

stating the responses.



Rule 2.7
STI PULATI ONS OF COUNSEL

wrtten—ana——st+ghret— Generally. No agreenent between parties

or attorneys is binding, if disputed, unless it is in witing

signed by the attorney of record or by the unrepresented party,

or made orally in open court and on the record:; provided,

however, that in the interests of justice the Court shall have

the discretion to reject any such agreenent.

(e b) Extensi ons of Tine for Discovery. Pursuant to the
provi sions of Rule 29, Federal Rules of Civil Procedure, all
stipulations submtted to the Court for an order to extend tine
provided in Rules 33, 34 and 36, Federal Rules of Civil
Procedure, for responses to discovery, shall set forth the
reasons for such stipulation, including a statenment as to
whet her or not a time for conpletion of discovery has been
ordered by the Court.

(e c) Stipulations to Extend Tine. Any stipul ation
for an extension of tinme is subject to the requirenents
prescribed in Rule 1.10(n) Motions/Requests for Extension of
Ti me, of these Rules.



Rul e 2.23
REMOVAL TO FEDERAL COURT
A def endant or defendants desiring to renove any civil

action or crimnal prosecution froma state court shall file
with the Clerk of Court a Notice of Renoval signed pursuant to
Rul e 11 of the Federal Rules of Civil Procedure. The notice
will also contain an affirmative statenent that a copy of the
notice has been filed with the State Court Clerk. The party
seeking the renoval shall file with the district court al

pl eadings filed by all parties with the state court prior to

the notice of renoval. In addition, to the civil cover sheet,
AO Form JS-44, the renoving party shall submt a "Suppl emental
Civil Cover Sheet for Cases Renpbved from Anot her Jurisdiction,"

to acconpany each Notice of Renopval.






Rule 4.5
PRETRI AL SERVI CES

Pursuant to the Pretrial Services Act of 1982 (18 U.S.C.
83152-3155), the Court establishes an independent Pretri al
Services Ofice for the District of Arizona.

Upon notification that a defendant has been arrested,
pretrial service officers will conduct a prerelease interview
as soon as practicable. The judicial officer setting bail or

reviewing a bail determ nation shall receive and consi der al

reports submtted by pretrial service officers.

A copy of the pretrial service report shall be provided to the

attorneys for the accused and the Governnent, and shall be used

only for the purpose of fixing conditions of release, including

bail determ nations. When a copy is provided, the pretrial

service office will advise the attorneys by cover letter or

formthat (a) the report is not to be copied, (b) the report is

not a public record, and (c) that the content may not be

di sclosed to unauthorized individuals. Otherwi se, the reports

shall remain confidential, as provided in 18 U S.C. 83153,
subject to the expectations provided therein.

Pretrial service officers shall supervise persons rel eased
on bail at the discretion of the judicial officer granting the

rel ease or nodifications of the rel ease.



RULE 4.8
PROBATI ON - PRESENTENCE | NVESTI GATI ONS

* % %

(e) Preparation and Use of Presentence Reports.

(2) Fhe+Probation—OofHt+cepresentencereport
e : et _ chat—

Magtstrate—Jdudge— The initial disclosure of the presentence

report to counsel and pro se defendant under Rule 32(e) of the

Federal Rules of Crim nal Procedure nust not include the

Probation O ficer’'s recommendati on on the sentence. The

subsequent subm ssion of the presentence report to the Court

and the parties under Rule 32(qg) of the Federal Rul es of

Crimnal Procedure nust include the Probation Oficer’s

recommendati on on the sentence., unless the Court directs the

Probation O ficer not to disclose the recommendati on.
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APPENDI XES
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APPENDI X C. RULE 1.9 — FORM

(Attorney’'s Nane)'

(Attorney’'s Address)

St at e Bar No.

012345

(Attorney’'s Tel ephone Nunmber)

Attorney for

Plaintiffs Doe

N THE UNI TED STATES DI STRI CT COURT
FOR THE DI STRI CT OF ARI ZONA

John Doe and Jane Doe, husband No. CV- 03- 1- PHX- ROS

)
and wife L
L
Plaintiff, )

) EILRST AMENDED COMPLAI NT
VS. L
L
ABC Corporation, a Delaware )
cor poration, L
L
Def endant . )
L

DATED this day of , 20
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(Attorney’s Nane)
Attorney for Plaintiffs Doe*

*This formis intended for illustrative purposes only.

TA proposed order nmust not contain any information identifying the party

subm tting the order

i The nane and title of the Judge assigned to the matter should be adapted

accordingly when submtting a proposed order




